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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This is responsi ble, supervisory work in directing |ine police
officers in the performance of their duties and in handling
assigned admnistrative functions of police departnment
operations. The enployee of this class may perform patrol and
i nvestigative work when needed and is directly responsible for

supervi si on of communications and jail, for vehicle repair and
mai nt enance, for distribution of supplies, and for designated
adm ni strative and personnel functions. The captain arranges
for the mintenance and repair of all departnment vehicles,
di sperses uni forns and weapons, and serves as a |liaison between
the departnment and auxiliary police officers, as well as
initially handling all personnel problens referred by police
ser geants. The police captain my perform patrol duties

normal |y assigned to police sergeants or investigative duties
normal |y assigned to the assi stant police chief. Routine duties
are handl ed independently, with special assignments received
from the assistant police chief or police chief. This cl ass
ranks directly bel ow that of Assistant Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Perforns any of the supervision, patrol, or investigation duties
assigned to police sergeants, when necessary,; assists the
assistant police chief in performng investigations of major
crimes when needed; directs the investigations of major crimnes
in the absence of the assistant police chief;

| nspects subordinates at the beginning of a shift for correct
personal appearance, including wearing of uniformand equi pment

carried; ~conducts roll call; transmts orders to officers at
roll call or individually; reviews and critiques reports
prepared by subordi nates to correct errors and provide direction
and supervi sion; makes reports on work perfornmance of
subordi nates to superior; assigns specific work to subordi nates;
provi des assistance and guidance in police work; handl es
per sonnel pr obl ens, correcting subor di nat es when wor k
per for mance, attitude, or behavior fall bel ow expected

standards; refers major problens to the assistant police chief;
Provides for the maintenance of police vehicles, arranging for

both regular overhaul and repairs when necessary; i nspects
squad cars for cleanliness and damage and i nsures that they are
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i n proper working order and contai n adequate equi pnent; refuels
pol i ce vehi cl es;

Provi des for the maintenance and upkeep of the jail facility;
provi des for nmaintenance of jail security by checking alarm

systens, cell locks, entrances and exits, etc.; over sees
trustees assigned injail; orders nedical supplies and oversees
ordering of meals for jail;

Acts as supply officer for the department; issues equipnent and
supplies such as unifornms, guns, sunmmons books, etc.;
Supervi ses communi cations center; provides for maintenance of
al | conmuni cations  equi pnment; revi ews wor k of al |

conmuni cati ons personnel

Keeps records and makes reports on assigned areas; checks all
reports turned in by sergeants to assure conpl et eness, accuracy,
and conformty with desired departnental standards;

Schedul es overtinme work for regular officers (football ganes,
security, etc.); schedules work for auxiliary police officers;
acts as |liaison between auxiliary police officers and the police
depart nment;

Checks for maintenance problens with signal lights, traffic
signs, etc., and provides for repair and maintenance when
necessary;

Perforns rel ated duties when assi gned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Police Sergeant.

Before pronotion, nmust pass a nedical exam nation approved by
the local civil service board designed to show good health and
physical abilities sufficient to perform the duties of the
posi tion.
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